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Letter of Introduction 
 

Dear Parents and Carers, 

  

First of all, I’d like to extend a very warm welcome to Cranbourne. This is an exciting time of change 

for you and your children and the beginning of what we hope will be a wonderful five years with us.  

  

You join us at the start of a new chapter. We have a new school name, new uniform and four 

Houses. Some things haven’t changed Cranbourne has wonderful teachers and support staff, who 

have a wealth of local knowledge and experience, with new additions to specialist teaching staff 

this year. You join at a time where the achievement of our pupils and the reputation of the school is 

rising, so the future looks bright. 

  

My firm belief is that pupils must attend and behave well in order for good learning to take place in 

the classroom, so we will always work alongside you to ensure that these basics are in place. Joining 

a secondary school is a transition for parents too. Your child will probably want to “spread their 

wings” and become more independent. This can lead to some parents feeling unable to approach 

school. I’m clear that we walk this journey through secondary school together and we welcome 

parents at all times; whether this is to talk about concerns, ask questions or get involved in the 

school. So our School Parent Partners are always here and your first port of call if needed. Just phone 

or e-mail us.  

  

We always talk of excellence and this is a benchmark we set for ourselves. To be truly excellent 

means that we have high standards in all respects of school life. We offer our pupils excellent 

teaching - and support, too, when needed. We offer fantastic extra-curricular opportunities and 

programmes for out of school learning. In return, we ask that all pupils Attend school; Behave with 

consideration, maturity and respect for others; contribute to excellent Classroom culture, where 

everyone learns. This is our ABC. 

  

Your child will be rewarded for displaying an excellent attitude, and this happens in all lessons. The 

pupil planner will show you, day to day, that your child has maintained high standards in punctuality, 

in uniform, in equipment, in homework and in effort. We reward these high standards with House 

Points in the planner, which in turn bring rewards for your child, ranging from Cranbourne pens to 

trips out of school. We want to recognise the achievements of all our pupils, including those who 

continually meet expectations. 

  

I would encourage our new pupils to get involved with extra-curricular and pupil leadership 

opportunities. We all know that the more you put into school, the more you will get out of your time 

here. 

  

We are absolutely delighted that you have chosen Cranbourne and we look forward to welcoming 

you and your child to the following events: 

   

May I wish you a very happy and successful time with us here. 

  

  

 

  

Jane Aplin  

Headteacher 

  



~ 2018 ~  

 

Contents  
 

Year 6 Induction Days  .............................................................................................................................. 1 

Year 6 Parents’ Evening ............................................................................................................................ 2 

First Day of Term ......................................................................................................................................... 3 

Pupil Support ............................................................................................................................................... 4 

Teaching Groups ........................................................................................................................................ 5 

Aims of the school ...................................................................................................................................... 5 

Code of Conduct ...................................................................................................................................... 6 

The School Day ........................................................................................................................................... 6 

Academic Year 2018/2019 ....................................................................................................................... 7 

Curriculum ................................................................................................................................................... 8 

Special Educational Needs ...................................................................................................................... 9 

The Resourced Provision for Pupils with Dyslexia .................................................................................. 10 

Uniform ...................................................................................................................................................... 11 

Transport .................................................................................................................................................... 14 

Busses and Bus Passes .......................................................................................................................... 15 

School A-Z ................................................................................................................................................. 16 

School Communications ......................................................................................................................... 25 

Contact us! ............................................................................................................................................... 26 



 

 

 

~ 2018 ~ 1 

 

Year 6 Induction Days  

 

Arrival arrangements 
All Year 6 pupils will meet in the Business Centre 

by 8.30am.  Please come to the main 

reception and prefects will show pupils where 

to go. 

  

Arrangements for pupils living in Oakley 
For pupils living in Oakley, transport will leave 

Oakley Junior School at 8am to bring pupils to 

Cranbourne.  It will leave from Cranbourne at 

3pm to return pupils back to Oakley Junior 

School. 

A member of staff from CBEC will travel with 

the pupils. 

  

Arrangements for pupils attending 

Winklebury. Castle Hill and Chiltern  
For pupils attending the schools in the 

Winklebury locality transport will be provided 

on the Inductions Days and will leave Castle 

Hill, Chiltern and Winklebury at 8.15 am to bring 

pupils to CBEC. It will leave from Cranbourne at 

3pm to return pupils back to their primary 

school. 

 

Please can you let Mrs Sayers know if you do 

not require transport on these days. 

 

Car Parking 
Parents should not drive onto the school site to 

either drop or collect their child on Induction 

Day.  We would recommend that parents park 

along Wessex Close and walk through the 

school gates to reception. 

  

Where to collect your child at 2.50pm 
Parents may collect their child from outside 

the main reception at 2.50pm 

  

If you have older children already at CBEC, 

they may meet your child outside reception at 

2.50pm 

What your child should wear 
Pupils should wear their normal Junior / Primary 

School uniform. 

 

What your child should bring 
 A pencil case with pen, pencil, rubber and 

ruler 

 “This is Me” leaflet 

 A bottle of water 

 A piece of fruit for break time 

 A coat if it is wet 

 Packed lunch if your child does not want 

to sample the complimentary lunch 

Pupils will not need to bring their PE kits nor any 

books of their own kit. 

 

What to expect 
You will get to meet your tutor, senior staff, SPPs 

and your Head of House.  

You will have the chance to experience 

lessons, find your way around the school with 

help from the prefects, make new friends and 

ask any questions you like.  

  

Complimentary Lunch 
HC3S, our catering company, would like to 

offer your child a complimentary lunch on 

Induction Days. There will be a variety of 

options to suit every taste bud and vegetarian 

options will be available.  We are confident 

that your son / daughter will be delighted with 

the menu of the day. 

  

Should your child have specific dietary 

requirements, please contact Mrs Sayers 

(contact details on page 26) by Monday 2 July 

2018 

Thursday 5 & Friday 6 July 2018 
8.30 – 2.50pm 

 

A wonderful opportunity for your child to spend two days at Cranbourne experiencing life as a Year 7 pupil. 
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Year 6 Parents’ Evening  

 

The link between home and school is a vital one and we would like to invite you to attend 

the Year 6 Parents’ Evening to share with you information about your son / daughter’s 

education at Cranbourne and how you can help them to settle into secondary school. 

  

During the evening you will have the opportunity to: 

 Meet your child’s tutor 

 Meet senior staff 

 Meet your Head of House and School Parent Partner 

 Learn about School Lunches and Free School Meals 

 Rent a locker for your child 

 View uniform 

 We would encourage you to bring your son / daughter with you to the meeting. 

  

Wednesday 11 July 2018 
Business Centre  

6.00 – 7.30pm 
 

 

 



 

~ 2018 ~ 3 

 

First Day of Term 
 

Year 7, 8 and 9 pupils will start the Autumn Term on 

Tuesday 4 September 2018 at 9am (Monday 3 

September 2018 is an Inset Day).  Your child should 

arrive at the School by 8.55am where they will be met 

at the main reception by staff and will join their Tutor Group in the Business Centre for a 

welcome meeting with their Head of House.    

Pupils will be expected to arrive in full school uniform.  It will not be necessary for your child 

to bring their PE kit on this day. 

Pupils should either bring a packed lunch with them or they can purchase lunch from the 

dining room.  Please ensure your child brings in cash or a cheque (made payable to HC3S) 

to cover their lunch on their first day.  

As a guideline, snacks and sandwiches range from £0.40 to £1.65 and a hot lunch, costing 

£2.30 (many of which include a main meal and pudding).  Drinks are also available for sale 

ranging from £0.40 to £1.10. 

For pupils eligible for Free School Meals, please ensure your form is completed and returned 

to the School by Tuesday 4 September 2018 at the latest. 

The day will end at 2.50pm and pupils can either be collected from outside the main 

reception area or make their own way home.   

For Oakley pupils, we will arrange transport to collect pupils from Oakley Junior School at 

8.30am to bring them to CBEC and will depart again at 3pm to take pupils back to Oakley 

Junior School. 

For pupils eligible to travel on the Winklebury bus the normal bus arrangements will apply, 

with the Winklebury buses leaving the old Fort Hill Site at 8am.   

  

On Wednesday 5th September 2018 school will start at 8.30 am for all year groups. 
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Pupil Support  
Pupil support is vital to ensure that the School maintains a careful awareness of the academic 

progress and personal welfare of each child, and to take action when needed.  Pupil support is 

the responsibility of the Tutor who will get to know the children in his or her Tutor group well.   

As far as possible, your child will stay with the same Tutor for five years.  Tutors will hold individual 

and group meetings with children to discuss academic progress in all subjects and will keep a 

general eye on your child’s welfare. 

If you have any concerns  
Firstly you can contact your child’s tutor by placing a message in their planner or emailing. The 

SPP is the person you should contact if your child is absent from School or if you have an urgent 

issue, bearing in mind that Tutors may have full teaching commitments during the day.  

Each House is overseen by a Head of House, a senior member of staff, assisted by a School 

Parent Partner (SPP).   

Pupils are supervised at break and lunch by duty staff.   

Concerns and questions about special needs should go to the Learning Support Unit.  

Belinda North, Senior Admin Assistant - LSU: b.north@cranbourne.hants.sch.uk 

School Parent Partners 
The School Parent Partners (SPP) at Cranbourne are pivotal in ensuring the efficient flow of 

communication between parents, pupils and the staff.  They work very closely as part of a team 

with the Head of Houses and Tutors to support each pupil at Cranbourne.   

The SPPs endeavour to answer any queries as they arise, should it be necessary, and if they are 

unable to do this, they will direct it to the relevant member of staff for it to be dealt with quickly.  

The SPPs are also involved in year group activities, such as Monitor Days, Parents’ Evening and 

any School trips which help them to get to know the pupils. 

The SPPs monitor the attendance throughout the School day and make first day phone calls 

where there are unexplained absences. 

Parent Support Advisor   
Our Parent Support Advisor, Kathy Gare, will be known to families transferring to us from our 

immediate catchment primary schools. Kathy is here to offer advice and support for all parents. 

She also runs parenting groups, where we share issues and talk through experiences of 

parenting secondary school age children.  

 

 

 

mailto:b.north@cranbourne.hants.sch.uk
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Teaching Groups 
In Year 7 your child will be placed in different teaching groups, depending on the subject, Maths have 

ability sets. The tutor groups are kept together for PDL. Pupils will be placed in teaching groups for; Art, 

D&T, Drama, Geography, MFL, History, Computing, Music, PE, Food & Nutrition and RS, and teachers 

will design the work so that each child is challenged to the best of her or his ability.   

We expect all pupils to learn the basics of each subject – we do find that many pupils excel beyond 

expectations and we will report this to you termly.  

Homework is set in order to prepare for lessons, consolidate learning, or challenge pupils to apply their 

learning in new and creative ways.  

Aims of the school  
The core purpose 
  

Cranbourne School provides a broad and relevant education which aims at excellence, enabling 

pupils to achieve their best academic standard, and develop into confident, responsible and caring 

young adults. 

  

“Excellence In Everything”  

Statement of aims  
 

Provide a safe, happy and inclusive environment to bring together children from all our 

communities. 

To achieve excellent exam results through excellent teaching and a broad curriculum. 

To encourage students to challenge themselves beyond the classroom by participating in 

house and sporting activities, extra-curricular opportunities and taking on student leadership 

roles.  

To provide exceptional challenge and support for all, for example, through our Resourced 

Provision for Dyslexia, Parent Support Advisor and exceptional careers support. 
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Code of Conduct  
Good behaviour is important. Our aim is to encourage high standards of behaviour and to 

make sure that everyone understands what acceptable conduct is.   

We have lesson non-negotiables to make sure that excellent teaching can take place 

consistently. The Code of Conduct is a summary of our expectations; a framework within 

which we expect pupils to act.   

We ask parents and pupils to sign the Home School Agreement which is a summary of our 

partnership, School, parents and pupils. We must work together for a successful education 

for our children. This must be signed at the beginning of each year and a copy is in the 

planner. This is supported by our Code of Conduct. 

 The School Day  
Each School day begins at 8.25 am.   

Pupils who arrive in PDL after 8.30 am are late.   

Pupils arriving early are encouraged to have breakfast with us in the canteen (open from 8am) 

or to visit the library, also open from 8am.  

Years 7, 8 and 9  Years 10 and 11 

0825   0825  

0830 - 0900 PDL/Assembly  0830 - 0900 PDL/Assembly 

0900 - 0950 Lesson - Period 1  0900 - 0950 Lesson - Period 1 

0950 – 1040 Lesson - Period 2  0950 – 1040 Lesson - Period 2 

1040 - 1100 Break  1040 - 1100 Break 

1100 - 1150 Lesson - Period 3  1100 - 1150 Lesson - Period 3 

1150 - 1240 Lesson - Period 4  1150 - 1240 Lesson - Period 4 

1240 - 1310 Lunch   1240 - 1330 Lesson - Period 5 

1310 - 1400 Lesson - Period 5  1330 - 1400 Lunch 

1400 - 1450 Lesson - Period 6*  1400 - 1450 Lesson - Period 6* 

1500 School ends  1500 School ends 
  

* Pupils will be expected to stay in School until 3pm if a tutor or teacher wishes to speak to them 

individually. 

The total weekly teaching time is 25 hours.  We operate a 2 week timetable 
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Academic Year 2018/2019 
HAMPSHIRE SCHOOL TERMS AND HOLIDAYS 2018/19 

The determined programme of school term and holiday dates or county and controlled schools 

for the academic year 2018/19. 
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Curriculum 
The intention is to achieve the School’s aims through a curriculum which offers each pupil a 

broad and balanced general education.  Thus, we develop individual skills and talents so 

that every child, regardless of ability, may achieve the very best of which he or she is 

capable.  We follow the requirements of the National Curriculum. 

 A child in Year 7 and 8 takes courses in the following subjects: 

 English  

 Mathematics  

 Science  

 History  

 Geography  

 Religious Studies  

 Spanish/French  

 Physical Education (PE), Food & Nutrition 

 

 Drama  

 Music  

 Art  

 Design & Technology (including        

Resistant Materials, Textiles) 

 Computing  

 Personal Learning & Development  (PDL) 

 

 

In Year 9 the following courses are currently available:  

Compulsory  Options  

 English  

 Mathematics  

 Science  

 Religious Studies  

  Physical Education (PE), Food 

& Nutrition  

 Personal Learning & 

Development (PDL) 

 

 Textiles  

 Product design 

 Art  

 Drama  

 Music  

 Geography  

 History  

 Business Studies  

 French/Spanish 

 Computing  

 Photography 

 Computer Science 

 Media Studies 

 Hair & Beauty  

 

In  Years 10 and 11 the following courses are currently available:  

Compulsory  Options  

 English  

 Mathematics  

 Science – Combined Science or 

Biology, Chemistry and Physics 
 Religious Studies  

 Physical Education (PE), Food 

and Nutrition 

 Personal Learning &    

Development  (PDL) 

 

 Art & Design 

 BTEC Business 

Studies  

 Child 

Development  

 Drama  

 French 

 Spanish  

 Hair & Beauty  

 

 Design & Technology 

 BTEC Sport 

 Geography  

 History  

 Film Studies  

 Music  

 Photography  

 Computer Science  

 ICT 
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Special Educational Needs 

A Guide to the Learning Support Department at Cranbourne  
Pupils are referred into the Learning Support Department through a number of routes including: 

 They start Year 7 on the SEND register from their feeder school. 

 They are referred by their Head of House or Tutor, often after discussions with parents on 

Monitor Days in November or July. 

 They are referred by a Head of Department following concerns regarding their progress 

after discussions with subject teachers. 

 They are identified in our Year 7 screening programmes or when they start at 

Cranbourne in later years. 

 Parents raise concerns with a member of staff. 

 A diagnosis is made by a health professional. 

A pupil will be placed on the SEND register if they meet the criteria as set out by Hampshire 

County Council. 

Parents are notified when a pupil is placed on the SEND register and a support package is put 

into place. 

If a pupil is not identified as SEND, staff and parents will be notified and some ‘outreach’ 

support by the Learning Support Department may be offered if it is relevant.  

 Examples of support that we can offer 

Please note that not each type of support offered is relevant to all pupils and an individual 

package is put in place for each pupil in consultation with teaching staff, TA staff and if 

applicable, outside agencies. 

 Literacy Support: Spelling, reading and comprehension programmes 

 Emotional Support: Interventions to help pupils in overcoming barriers, relaxation 

interventions, ELSA, Meet and Greet/ Goodbye, Safe Spaces, Mentoring, Social Stories, 

Sensory support 

 Organisation and Study Skills: Lockers in Learning Support, Study skills/ Exam revision 

sessions, Homework club 

 Exam Support: Exam concession testing (through an external assessor in line with JCQ 

guidelines) and support in internal assessments and controlled assessment. We also have 

exam laptops and reading pens. 

 Numeracy Interventions: For pupils with low numeracy levels 

 Support in Lessons: We have a large and dedicated Teaching Assistant Team, 

intervention workers and specialist HLTAs in some subject areas. 

 Handwriting/Typing Support: We can support the motor skills required to support 

handwriting and also offer a touch typing intervention. 

 Dyslexia Screening: Referral to the SpLD Unit following on from a Dyslexia screen. 

 

In addition we work with a range of external agencies including: 

 Communication and Language, Hearing Impaired and Physical Disability Specialist 

Teachers and Advisors 

 Education Psychologists 

 Speech and Language Teams  

 CAMHS 

 Paediatric team 
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The Resourced Provision for Pupils with Dyslexia 
The Resourced Provision offers Specialist teaching for pupils with Dyslexia and has places for 16 

pupils across the five year groups. Whilst we work primarily with children who have been 

assessed as having specific learning difficulties and who meet the county criteria; the unit is an 

integral part of the school and liaises with every department to ensure that pupils are fully 

supported in all areas.  

Pupils are fully integrated into the mainstream for the greater proportion of their time. 

Withdrawal to the RP and support in mainstream are arranged according to individual need. 

For all pupils our aim is to: 

 Raise the literacy skills of each pupil, to enable them to fully access the curriculum, and 

participate in mainstream lessons.  

 Achieve a balance between giving pupils sufficient support to cope and make progress 

while at the same time developing their confidence and independence. 

 Build on pupils’ strengths and provide targeted support in areas of weakness, so that 

every child can fulfil their potential. 

Teaching for each key stage is outlined below:  

Key stage 3: Pupils follow an individual reading and spelling programme incorporating 

organisational, writing and study skills.  

Key stage 4: Emphasis is on supporting coursework, developing appropriate study and revision 

skills as well as reinforcing the pupil’s individual reading and spelling programme. 

The Resourced Provision is open at break and lunch times to enable pupils with a place to 

access homework support and a quiet space.  

Staff Contact Details  
 

Miss J Mansbridge  

(due to start: 1.9.2018) 

Assistant SENCO:   

Email 

 

 

 

 

j.mansbridge@cranbourne.hants.sch.uk  

 

 

Head of RP: Mrs H.Hockley  

Email  

 

 

h.hockley@cranbourne.hants.sch.uk 

 

Mrs H Smith  

Assistant HeadTeacher  

SLT LINK  

Email 

 

 

 

h.smith@cranbourne.hants.sch.uk  

 

Mrs B North  

Senior Admin Assistant  

Email 

 

 

b.north@cranbourne.hants.sch.uk  

 

 

mailto:j.mansbridge@cranbourne.hants.sch.uk
mailto:h.hockley@cranbourne.hants.sch.uk
mailto:h.smith@cranbourne.hants.sch.uk
mailto:b.north@cranbourne.hants.sch.uk
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Uniform  
Shirt: White collared shirt available from Skoolkit but can be purchased elsewhere.  

Jumper: Cranbourne V neck Jumper sold by Skoolkit. 

Blazer: Cranbourne blazer sold by Skoolkit. 

Trousers: Plain Black.  The acceptable style sold by Skoolkit is boys trouser ST1.  

Skirt: Black and knee length. The acceptable style sold by Skoolkit is the  

Girls SSK 303 Pleated skirt.   

Socks: Plain colour (Black, Navy, Grey or White) 

Tights : Plain black or neutral with no patterns    

Footwear: Sensible black shoes. NO TRAINERS, CANVAS shoes or boots  

Coat: Plain Black or Blue waterproof coat.  

Not Permitted:  Denim tops, army jackets, hoodies or those with pictures or large writing etc. 
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Physical Education Kit 
Physical Education and Games lessons are an essential part of the School curriculum.  However, 

if there are good reasons for not wishing a child to participate, parents are asked to send a 

dated note or write in the student planner giving PE staff full details.   

Below is a list of PE kit required for your child; all items of kit must be CLEARLY NAMED.  

 

Essential Kit: 

 Navy Cranbourne PE top available from Skoolkit 

 Navy Shorts available from Skoolkit 

 White socks for indoor lessons  

 Light blue socks for football/rugby 

 Training shoes and football boots 

 One-piece swimming costume or swimming trunks/shorts in black or blue 

 Towel 

Advisable Kit: 

 Cranbourne navy and sky blue Half Zip Sweatshirt  

 Cranbourne navy and white  tracksuit bottoms 

 Shin guards for football/hockey 

 Swimming goggles 

 Gum shield 

 Football boots 

  

Notes on Uniform: 
 

SCHOOL UNIFORM is available from SKOOLKIT in Church Street, Basingstoke 

  

NO JEWELLERY to be worn because of safety risks and general inconvenience 

 Parents wishing their child to wear an item of jewellery for religious or cultural  reasons, e.g. 

Sikh bracelet, should discuss with or write to the Headteacher  

 If a watch is worn it should be engraved with the owner’s name  

 No body piercing is permitted 

  

HAIRCUTS – colouring, patterns cut into the hair, beads woven into hair or extremes of fashions 

are not permitted. Hair should be of a natural colour.  

  

MAKE-UP – is not permitted.  
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2018/19 Price List 
 

Skoolkit will be holding a 10% discount week in the Basingstoke store from 

Saturday 21 July – Saturday 28 July, where all items listed below will be subject to a 10% discount for 

this time only. 

Please bring this price list with you to qualify for the discount. 

 

Items marked * can only be purchased from Skoolkit 

Day Wear 

Clip on House Tie 

Compulsory* 

Red | Blue | Purple | Green 

£5.25 

Boys & Girls Trimmed Navy 

Eco Blazer 

Compulsory* 

 

 

 

Navy/Sky Trimmed Sweater 

 

Compulsory* 

 

Plain  Shirt 
 

 

Compulsory 

 

Boys Black ST1 or ST2 Trousers 

Compulsory* 

 

 

Girls Black “GPR” Trousers 

Compulsory* 

 

 

Girls Black Charleston Skirt 

Compulsory* 

Must be Knee Length 

 

Iron on Name Tapes 

 

PE Wear 

G920 Navy/  Top 

Compulsory* 

 

 

P231 Navy/ Shorts 

Compulsory 

 

B250 Navy/Sky Sweatshirt 

Optional* 

 

 

 

ZR35 Navy/  Track Pants    Optional* 

 

 

Sky Football Socks    Compulsory* 

 

We accept H.C.C. vouchers in store only. Prices correct at time of printing. 

 

30" …… £17.00

32" - 38" …… £18.25

40" - 46" …… £24.25

From £13.99

From £15.99 From £19.99

From £16.99

x36 …… £3.50 x72 …… £4.50

26/28" - 34/36" …… £10.99

38/40" - 46/48" …… £12.50

24" - 30" …… £9.25

32" - 40" …… £10.25

26/28" - 30/32" ……. £16.99

34/36" ……. £17.25

38/40"- 46/48" …… £22.50

28/30" …… £17.50

30/32" - 38/40" …… £19.99

Junior …… £4.25

Senior …… £4.79

28" - 30" …… £35.00

32" - 36" …… £36.00

38" - 46" …… £39.00

48" …… £42.00

15 Church Street, Basingstoke, 

RG21 7QG 
Email: basingstoke@skoolkit.co.uk 

 
Opening Times: 

Monday – Friday 9am – 5.30pm 

Saturday 9am – 5pm 

www.skoolkit.co.uk 
 

mailto:basingstoke@skoolkit.co.uk
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Transport 
Who is entitled to free transportation? 
Your child will qualify for free transport or travel expenses on public transport from near your 

home to and from secondary school, if: 

 They attend the catchment school or one that is nearer to your home, and the 

distance (measured by the shortest available walking route) is more than three miles 

for children from Year 7 to Year 11. 

 Where parents name the designated catchment school as one of their 3 

preferences and a place is not available, assistance may be offered to the next 

closest school, using the distances in the previous paragraph. 

 Children entitled to free school meals or whose parents (with whom they live) are in 

receipt of the maximum level of working tax credit may have enhanced 

entitlement.  See section 2.5 of the Home to School Transport (HTST) for full details. 

o If you are in receipt of Free School Meals and live more than 2 miles away as 

the crow flies from school.  

 

  

How to apply 
Free transport must be applied for Oakley and Winklebury by completing a form, available 

from Cranbourne’s finance office.  

Trudy Hill, Finance Manager: t.hill@cranbourne.hants.sch.uk  

Contact details: 
Email: passenger.transport.operations@hants.gov.uk 

Phone:  01962 846924 

Post: Home to School Transport Team The Passenger Transport Group Economy, Transport 

and Environment Department, Hampshire County Council, The Castle, Winchester 

Hampshire SO23 8UJ 

The Passenger Transport Group decides on whether a pupil is entitled to transport. 

  

What if I move out of the area? 

You will have to arrange and pay for the travel if you want your child to remain at the same 

school. However, we may help pupils in Years 10 and 11 who have already started their 

GCSE courses to stay at the same school by offering help with transport costs (normally, this 

is a season ticket on public transport). If the journey from your new address is unreasonably 

long, you should apply for a place at a nearer school. 

  

  

mailto:t.hill@cranbourne.hants.sch.uk
mailto:passenger.transport.operations@hants.gov.uk
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Buses and Bus Passes  

Bus Passes  
Children from the catchment area who live at least three miles from School will be issued with bus 

passes by Hampshire County Council in Winchester and they apply to specific buses.  Pupils may only 

travel on the bus for which their pass is issued.  Drivers and conductors are instructed by the Education 

Office to report pupils who fail to produce the correct pass to travel on the bus. It is therefore most 

important that pupils always carry their bus pass with them and take great care of it. 

  

If a bus pass is lost, parents must contact Stagecoach for a replacement. New passes cannot be 

provided by the School. 

  

For all other pupils who wish to travel to school on public buses, please visit the  

Stagecoach office in Festival Place, Basingstoke (or visit their website www.stagecoachbus.com) 

who will be able to   provide you with the necessary forms to complete  

 Pupils who live in Oakley and attend Cranbourne School will be issued with a Stagecoach public 

transport ticket that will allow travel from Oakley to Basingstoke Town Centre on the Number 11 

Service.  Below are the timings that will enable Pupils to arrive at school on time.   

 

Timings for transport to school in the morning: 

  

 

 

 

Arrival time ensures that pupils have sufficient time to cross the road (via the pedestrian crossing) 

and walk to school. 

 

Timings for transport home from school in the afternoon:  

 

 

 

 

*At the time of going to press we have been informed of a plan for a late bus at 1608 from 

Winchester Road – NOT YET CONFIRMED. 

Applications for school transport should be made in the normal way via Hampshire County Council. 

 

Winklebury Bus 

Leaves Ex Fort Hill Site at 8am and returns at the end of the school day.  

Queries 
For all queries relating to transportation, please contact Miss Hill, Finance Manager at Cranbourne on 

telephone 01256 868608 or email:  t.hill@cranbourne.hants.sch.uk 

Oakley, Itchen Close                       

Oakley, St John's Church         

Newfound—The Fox                

Winchester Road, approx.      

 

0726  

0735 

0739 

0754    

Basingstoke, Bus Station                

Winchester Road, approx       

Newfound—The Fox                     

Oakley, opposite St John's Church    

Oakley, opposite Itchen Close           

 

1500 

1508* 

1525 

1530 

1535   

 

mailto:t.hill@cranbourne.hants.sch.uk
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School A-Z  
Attendance 
Punctuality is considered very important. The School day is from 8.25 a.m. until 3.00 p.m. with 

one twenty-minute and one thirty-minute break.  Children are not permitted to leave the 

premises during breaks. 

   

Anti Bullying 
At Cranbourne we seek to establish an environment in which all pupils can learn free from any 

form of intimidation or bullying.  Parents should not hesitate to inform their child’s tutor or  

Head of House should they have any concerns, so that we can promptly resolve any issues as 

they arise.  We also have our IMPAKT team (Imagine More People Acting  

Kindly Together) who are a group of pupils available at break and lunch times for all pupils to 

come and speak to when necessary. 

  

Absence 
Parents should telephone the School on the first day of a child’s absence and are asked to let 

us have a letter or telephone call on the second day of absence.  A letter, or a comment in 

your child’s Planner is required from all pupils when they return.  It is likely that the SPP will 

contact you by telephone in respect of pupil absence.  If your child has ten days of authorised 

absence during the year and takes no other time off for illness or other reasons, their 

attendance for the school year will be 94.7%.  Research shows that once attendance drops 

below 95% pupil progress is likely to suffer and achievement will be lower. 

  

Please try to avoid arranging medical appointments during School hours.  However, if in  

School hours, pupils must:  

  

- bring their appointment card 

- ‘sign out’ and ’sign back in’ in the SPP office 

- be absent for the minimum possible time. 

  

As parents, you have a legal responsibility to ensure your child’s attendance at school.   

Holidays should be taken during the school holiday period.  No holidays will be authorised 

during term time. 

  

Should you wish to request leave of absence for your child during term time, you are required to 

request leave well in advance and you are strongly advised to request leave of absence 

before you confirm your leave arrangements.  Under no circumstances will absences for family 

holidays in term time be authorised after they have happened.   

Unauthorised absence may result in the issue of a Penalty Notice by the Education Welfare 

Service to each parent, for each child Absent.  The Headteacher/Governors will consider the 

reason for the request carefully, taking into account the effect on the continuity of your child’s 

learning, your child’s overall attendance rate and that of any sibling in partner schools.  The 

Headteacher / Governors may, in exceptional circumstances, then authorise an absence and 

will notify you of the decision.  
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Assembly 
We hold a variety of assemblies.  These are a focal point for the School and serve to unite us.  

Stimulating material is regularly presented to children in accordance with the 1988 Act.  The 

quality of our assemblies is monitored by the Governors and by sampling pupils’ views.  Whole 

School assemblies are held each term. 

  

Bicycles 
Pupils are encouraged to cycle to School provided they have a safe route to cycle, the 

necessary safety equipment and have undertaken appropriate training. If it is your child’s 

intention to cycle to School please ensure that your child’s bike is roadworthy and it has a 

secure locking device. 

Parents should ensure a child is competent to ride a cycle before allowing them to ride it to 

School; pupils should be encouraged to wear bright and conspicuous clothing, have clean 

reflectors and working lights.  Cycles should be maintained in good working order - checks may 

be carried out at any time. 

  

A helmet, which meets current safety regulations, must be worn when cycling.  All cyclists 

should dismount when entering School premises. 

  

Pupils contravening any of the above rules will not be permitted to bring their cycle to School. 

  

The security of cycles is the responsibility of the individual and measures must be taken to 

protect against theft.  The County Council and School Governors can accept no responsibility 

for cycles left on School premises. 

  

Books 
Books become more and more costly each year and parents are asked to ensure that their 

children take every care of books issued to them and for which they are responsible.  We would 

ask you to provide your child with an appropriate bag for carrying books.  Please note that 

duffle bags and carrier bags, in particular, cause books to deteriorate in condition and should 

not be used for carrying books.  It is a policy of the Governors of the School to “seek payment 

from parents for damage or loss of School property caused willfully or negligently by their 

children”. 

  

Catering Arrangements 
Hot and cold meals and snacks are sold during both breaks.  Alternatively, children may bring 

their own packed lunch.  Children may eat during either or both breaks.  No eating is allowed 

outside the designated areas and no eating is allowed at any other times. 

  

Pupils are supervised in the dining areas.  Access to the rest of the School is restricted at break 

to those who are under the supervision of members of staff.  Special arrangements are made in 

the event of bad weather.  Pupils are encouraged to bring plastic water bottles into School and 

to drink water at regular intervals during the School day. 

 

At lunchtime the school sits down for lunch- a two course meal costs £2.30. Alternatively, 

students may bring their own packed lunch and eat with everyone else.  
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Careers and Links with the World of Work 
Careers education is taught from Year 7 to Year 11 and is 

regarded as an important part of your child’s entitlement.  Careers 

Education may be taught within Personal Development Learning 

or during special activity days. 

A careers advisor will assist pupils aged 14 upwards in planning for 

their post-16 education and work.  Detailed guidance on post-16 

courses is provided for all pupils in their final year.  Tutors from 

Queen Mary’s College and Basingstoke College of Technology visit 

the College to meet pupils and advise them on appropriate 

courses and assist them with advice on completing 

applications/interview preparation.  We have close links with a 

number of local businesses who support pupils during activity days 

and with mock job interviews.  

  

Clubs and Societies 
Pupils are invited to take advantage of the clubs and activities which take place after  

school.  As a School, we fully support participation in competitive sport: there are many School 

teams, playing a variety of sports, for example badminton, basketball, table tennis, football, 

cricket, athletics, swimming, free style gymnastics, rounders, tennis, and circuit training.  They 

play in friendly, league and cup matches.  All pupils can also take part in Drama, Music and Art 

activities.  Music, Dance and Gym clubs are also well established and attract large numbers of 

participants.   

Our dramatic productions over past years have been very successful and entertaining.  No 

children are ever turned away!   

Teachers and groups of senior pupils organise sport competitions and trips to local attractions. 

 

Change of Personal Details 
It is essential that you notify us immediately if you have a change of 

address or family  

Circumstances alter.  In the normal course of events, a note to the 

Tutor is the best line of action. In case of emergency, we do keep 

telephone numbers of parents’ places of work.  If these change, do 

please let us know. 

 

 

 

Chewing Gum 
Chewing gum is not allowed in College. 
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Cashless System (Biometric)  
Cranbourne have installed a biometric cashless system for the catering service at Cranbourne.  

This enables us to deliver a more efficient, faster service at break times and provide wholesome, 

healthy and enjoyable meals at the lowest possible cost. 

  

Parent Pay is an online system whereby parents make payment by Debit or Credit card to their 

child’s account via www.parentpay.com.  Cheques are also accepted, and cheques should 

be made payable to HC3S and should be handed into the Finance Office by 9.30am, any day 

of the week.  There is a daily ‘spend limit’ programmed onto the system of £5.00 which can be 

decreased for an individual pupil by making a written request to the School kitchen.  Cash will 

not be accepted at the till points in the dining room (with the exception of the first day of term).   

  

During your child’s visit to the School on Thursday 5 and Friday 6 July, we will ensure that all 

children are registered and their accounts set up and ready for September 2018.  Soon after 

joining us your child will bring home a letter detailing your username, password and how to 

make online payments. 

  

Also during your child’s visit on Thursday 5 and Friday 6 July, HC3S, our catering company, have 

generously offered to give all Year 6 pupils a free lunch.  This will allow the children to sample 

the school diners on offer at CBEC. We pride ourselves on offering a wide range of hot and cold 

healthy choices.  They are of course welcome to bring a packed lunch but please encourage 

them to try our school lunch.   

  

If you require further information, please contact Miss Hill, Finance Manager on 01256 868608. 

  

 

Email 
All staff have email accounts and it is a fast and effective way to 

communicate with your child’s tutor or member of staff.  Email addresses 

for your child’s tutor will be available at the Year 6 Parents’ Evening, but if 

you require another member of staff’s email address, please contact the 

reception who will be able to help you.   

  

 

Equipment 
The Maths Department require that all pupils have a calculator.  

Pupils are expected to have a black/blue pen, a pencil, ruler and coloured 

pencils for all lessons.  

 

 

 

 

http://www.parentpay.com/
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Free Meals 
The criteria for eligibility for Free School Meals is where parents/guardians are in receipt of one 

or more of the following benefits: 

 Income Support 

 Income-based Job Seekers' Allowance 

 Income-related Employment and Support Allowance 

 Support under Part VI of the Immigration and Asylum Act 1999 

 the Guaranteed element of State Pension Credit 

 Child Tax Credit, provided you are not also entitled to Working Tax Credit, and have an 

annual gross income, of no more than £16,190 as assessed by Her Majesty's Revenue and 

Customs1 

 Working Tax Credit run-on - paid for 4 weeks after you stop qualifying for Working Tax 

Credit 

 

You can check if you are eligible for free school meals by visiting the Hampshire County Council 

website and use the link below: http://www3.hants.gov.uk/hc3s/freeschoolmeals.html  

  

Children starting secondary education in September will be issued with forms from their  

Junior School (or they are available from Cranbourne) and should be completed and returned 

to Cranbourne for processing by 4th September 2018 at the latest. 

  

Pupils With High Learning Potential 
Gifted and talented pupils are identified using a range of strategies. Data from Cognitive 

Ability Tests (all pupils take these tests during the Autumn Term) and information from 

Primary schools is used.  Teachers are also able to look for particular qualities that indicate 

a pupil as being gifted or talented in their subject and nominate pupils in this way. 

 Opportunities in the classroom during lessons will be provided to allow gifted and talented 

pupils to excel and challenge themselves.  There is a calendar of exciting events that run 

throughout the school year, including a Model United Nations, workshops with QMC and 

Maths Challenges to name but a few.  There may also be an opportunity to become a 

member of Young Gifted and Talented and have access to lots of resources and gain 

opportunities to participate in different events and summer schools. 

  

For further information on how Gifted and Talented pupils are catered for at Cranbourne, 

please contact your child’s Head of House. 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www3.hants.gov.uk/hc3s/freeschoolmeals.html
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HOMEWORK—SHOW MY HOMEWORK AND USE OF PLANNER  
Homework is an important feature of education at Cranbourne.  Your child will be issued 

with a Pupil Planner in which to record homework, and a timetable is produced at the start 

of the School year.  We believe that homework encourages self-reliance and self-discipline 

and it is planned to be a natural continuation of classroom activity.  The amount of 

homework increases year by year but should never be so demanding as to prevent your 

child from following out-of-School interests.  Pupils will be encouraged to spread work over 

the period available and not leave it all to the last day.   

 As part of our partnership with parents in relation to their children’s learning, we ask parents 

to discuss homework with their children and to help them plan its completion.  In order for 

this to happen more effectively we use Show My Homework (SMHW), an internet based 

computer package, which allows all staff to display the homework they set to pupils.  It 

enables both pupils and parents to see directly what homework has been set and when it 

needs to be handed in.  Your child will be shown how to log in to SMHW and will be given a 

user name and password (this will be sent home for you too).  If you have any questions 

about SMHW these should be raised, in the first instance, with your child’s tutor. 
  

INSTRUMENTAL TUITION 
Cranbourne runs a highly successful instrumental music service.  Tuition is offered on a wide 

range of instruments and is delivered by peripatetic staff in weekly lessons.  A charge is 

made on a termly basis. For an information pack and application form, please contact the 

Head of Music. 

  

JEWELLERY 
Jewellery is not allowed at all (this includes any type of earring).  All jewellery will be 

confiscated and can be collected from the SPP office at 3pm.   

  

LIBRARY 
The Library will be available at breaks and after School as directed by the Librarian.  All 

Year 7 pupils are shown how to make full use of its facilities, which include photocopiers, 

computers, audio-visual materials, as well as books.   

  

The Library will also be open to Year 7 pupils each morning from 08:00 to 08:25am and 

again from 2:50pm to 4:00pm (Monday to Thursday) and from 2.50pm to 3.30pm (on a  

Friday).  Year 7 pupils will be able to sit and read quietly, 

do some homework, or use the computers.  Should pupils 

wish to use these facilities before or after school, then 

they must sign in and out with the Librarian.   

  

 

LOCKERS 
New pupils will quickly find that they have lots of books and equipment to take to lessons.  

In order to keep valuable resources in the best condition possible, we suggest that all pupils 

rent a locker.  The rent, for a full five years, is £20 for a locker (i.e. £3 per year), plus an 

additional £5 key deposit which will be refunded when the key is surrendered.   

Details on how to rent a locker will be available at the Parents’ Evening on Wednesday 

11th July 2018 
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MOBILE PHONES 
Whilst we understand that many parents might want their child to have a 

mobile phone to keep in touch with them on the journey to and from 

school we cannot accept responsibility for any mobile phones that are 

brought into School.  Mobile phones should not be switched on during 

the School day and must not be used on the School site.  Any phone 

that goes off or is taken out, during the School day will be confiscated 

until the end of the School day.  Parents wishing to contact their child 

should phone reception who will get a message to the pupil.  Mobile phones must never be 

taken into exam rooms. 

  

MOVEMENT 
Pupils must walk and keep to the left on stairways, footpaths and in corridors.  Movement 

must be orderly and quiet, and “no entry” signs must be obeyed.  Pupils must not obstruct 

movement by standing about in corridors and doorways.   

  

PARENT VOICE 
Cranbourne Catch Up, Newsflash, Twitter and Text. 

We are constantly seeking the views of parents/carers on a variety of matters and we 

value their input.   

  

Parents’ views have been sought with regard to the content of the pupil planner, 

promoting the positive image of the School, the School newsletter, changes to the School 

day, potential content of a School video for the launch of the new website, the Year 11 

reports and the reporting system.   Parents have also received information regarding the 

pastoral support the School offers and Assessment for Learning.  

  

This is an ongoing process and we will continue to invite the views of parents/carers when 

we are reviewing aspects of School life. 

 

PARENTS’ EVENING & MONITOR DAYS 
The School invites parents to attend a Parents’ Evening once a year to discuss pupils 

progress with each subject teacher.  Monitor Days are held twice a year and pupils are 

invited to accompany their parents to meet with their tutor to discuss their achievements 

and targets.  As Monitor Days are held for the whole School, pupils are not expected to 

attend lessons on these two days.   

  

IPODS and PERSONAL STEREOS 
These are not allowed in School and will be confiscated should they be seen during the  

School day.  They will be returned to the pupils at 3.00pm on a pre-arranged date.  
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PLAYGROUNDS 
The South Playground (by ‘B’ block) is to be used exclusively by pupils in Years 7 and 8.  

Pupils in Years 9 and 10 may use the North Playground (by the Gym).  For safety reasons 

American Football, Rugby and any other games involving potentially dangerous physical 

contact, are not allowed at break times.  During the summer the 

back field is available for pupils to use at breaks.  A special 

privilege for Year 11 is to use the Sports Hall in winter at break 

times. 

 

PUNCTUALITY 
Pupils must be on time for lessons.  If for any reason they are late 

they MUST report to the SPP Office to register when they arrive. 

  

REWARDS 
In order to create a positive learning environment where everyone’s right to learn is fully 

respected and to improve the progress and achievement of all pupils, a rewards system is 

in place to reward and recognise pupils who do their personal best in every lesson.   

Pupils will be given 5 Golden Rules which must be followed in all of their lessons.  The 

Golden Rules will be reviewed each academic year, however an example of Golden Rules 

which have been implemented already are ‘Behaviour, arrival to lessons on time, correct 

uniform, correct equipment and personal best’.  Pupils will be given a 

House Point in their planner for each lesson that they comply with the 5 

Golden Rules.  Stamp totals are collated by the pupils on a weekly 

basis and submitted to their tutor.  The data for the year group is 

monitored by the Head of House.  Pupils will receive prizes 

throughout the year based on their House Point totals.  Examples of 

prizes range from a Cranbourne water bottle, or a Cranbourne pen 

to an invitation to the Year 11 Leavers’ Prom and Year 7 Adventure 

Week in the summer term.   

  

RETURN SLIPS 
If communications with parents include a slip at the bottom, to be signed by the parent, all 

pupils must ensure that this slip is signed and returned promptly to the Tutor, or the person 

indicated. 

  

ROAD SAFETY 
A electronic barrier has been installed in order to ensure the safety of all our pupils.   

Parents/Guardians will not be permitted access via the barrier to the front of the school, 

unless by prior arrangement with a member of staff.  Parents/carers are not permitted to 

drive onto the School site.  There is limited parking outside the school premises along  

Wessex Close.  Please avoid parking by Cranbourne Court (off Cranbourne Lane) as it is a 

private road. 
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SCHOOL CLOSURE 
Should the Headteacher feel it necessary to close the school due to adverse weather 

conditions or for other reasons, announcements and updates will appear on the School’s 

website, http://www.cranbourne.hants.sch.uk.  Notification of a school closure will also be 

reported on the Hampshire County Council website:  

http://www.hants.gov.uk/education/schoolclosures. 

 

 

SIGNING OUT 
No child may leave School during School hours without a written request or a valid 

appointment card.  These requests should be shown to the child’s Personal Tutor and the 

child MUST sign out in the SPP Office before leaving.  Then we know exactly who is in 

School, which is necessary at all times in case the School has to be evacuated. 

 

SMOKING, ALCOHOL AND ILLEGAL DRUGS  
Pupils are not allowed to carry any smoking materials, matches or lighters and must not 

smoke at any time on the School site.  There should be no smoking on the way to School or 

the journey from School.  This includes travel on School buses and other forms of public 

transport.  It follows that these same rules apply to alcohol and illegal drugs. 

 A full copy of our Behaviour Policy is available on request. This includes our policy on 

detaining, screening and searching.  

   

PUPIL PLANNER 
Each pupil will be issued with a Pupil Planner and will be 

expected to keep their planner in good condition.  The 

Planner will include essential information, the                      

Home-School Contract, records of achievement and 

detentions, personal target sheets, and details of 

homework set.  Parents are requested to sign the Planner 

each week.  Tutors are responsible for monitoring both the 

homework and personal targets and will check and sign 

the planner on a regular basis, normally each week. 

   

VALUABLES 
Valuable items should not be brought to School but, if this cannot be avoided, the item or 

money should be handed into the School Parent Partner (SPP) office at the beginning of 

the day for safe-keeping. 

  

Mobile phones, ipods and other electrical items should not be brought into School, as the 

School cannot be responsible for valuable items being brought in.   
 

http://www.hants.gov.uk/education/schoolclosures
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School Communications 

The majority of our communication with parents is electronic, although you can request a hard 

copy of our newsletter.  We encourage parents to make “the school their own” and ask parents 

for their opinion and suggestions on many aspects of school life. Recent examples of this are 

extra-curricular activities and our school travel plan.  

Email  
For general enquiries email: Gen.enquiries@cranbourne.hants.sch.uk 

Text Message  
The majority of our communication with parents is via the Text Message Service. Text messages 

will be sent when letters are sent home along with a link to the letter on the website.  We will 

also use this service to send reminders.  

Telephone 
To get through to reception call 01256 868600  

Newsletter:  
Regular School Newsletter, the Cranbourne Catch Up: available online and hard copy in 

school.  Provides a window into life at Cranbourne with articles and news, profiles of pupils and 

important announcements and reminders. A text message will be sent when each edition is 

published.  

Website 
The school website is regularly updated. All letters are uploaded to the ‘Letters to Parents’ page 

on the parent section of the website.  

We also share news items on the CRANBOURNE Blog which is also on our website.  

Social Media  
The school keeps parents updated with regular reminders on our Facebook and Twitter 

accounts. We also share news and updates of life at the school.  

Facebook: https://www.facebook.com/Cranbourneschool/ 

Twitter: @CBECinfo 

Our PE department also uses social media to 

provide fixture updates and kit reminders!  

Twitter: @CBECPE 

 

 

 

 

 

 

mailto:Gen.enquiries@cranbourne.hants.sch.uk
https://www.facebook.com/cbecschool/
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Contact us!  
 

There is an admissions page on the website (http://www.cranbourne.hants.sch.uk/Starting-

Secondary-School) which may have the answers to your queries. However, if you still have 

questions that we have not addressed in this booklet or online, please contact: 

 

Ms P Corrigan 

Year 6 Transition Link and MFL Teacher 
 

Telephone:     01256 868600 

Email:      p.corrigan@cranbourne.hants.sch.uk 

 

 

Mrs S Sayers 

PA to Headteacher  

  

Telephone:     01256 868605 

Email:      s.sayers@cranbourne.hants.sch.uk 

 

  

 

http://www.cranbourne.hants.sch.uk/Starting-Secondary-School
http://www.cranbourne.hants.sch.uk/Starting-Secondary-School
mailto:p.corrigan@cranbourne.hants.sch.uk
mailto:s.sayers@cranbourne.hants.sch.uk

