
‘Excellence in Everything’ 
 

Finance Assistant  
 

Would you like to work as part of a small team within a friendly and 

hard working school environment? 

 

This is an exciting opportunity for someone who is looking for a varied finance role.  Main 

responsibilities include: 

 Processing orders  and paying invoices 

 Banking and collection of money including reconciliation 

 Petty cash  

 Journal transfers  

 Music tuition and lettings invoicing 

 

The successful candidate will be a highly organised and efficient team player who is 

computer literate with an excellent knowledge of Excel.  Previous experience of working 

within a school and using SAP/IBC would be a distinct advantage.  It is essential that 

applicants have a keen eye for detail and are willing to learn.  Flexibility and the ability to 

communicate effectively with young people and adults is essential.  Students will often 

come to the Finance Office to pay in money and to ask questions so a friendly and 

approachable manner is vital. 

At Cranbourne we pride ourselves on being a friendly, inclusive team with young people at 

the heart of our community. 

 

At Cranbourne we are looking for hardworking, ambitious and dynamic staff committed to 

excellence.  You will be a self-motivated and reflective person who is keen to develop 

further, have strong interpersonal skills and be an excellent team player.   

 

Cranbourne is a successful, innovative and rapidly improving 11-16 school.  Students and 

staff are proud of their School and our achievements.  We offer an excellent induction 

programme, an exciting learning and teaching environment and first-class on-going 

professional learning opportunities to further enhance your career. 

 

Cranbourne and Hampshire County Council are committed to safeguarding and 

promoting the welfare of children and young people and expect all staff and volunteers to 

share this commitment. We will ensure that all our recruitment and selection practices 

reflect this commitment. All successful candidates will be subject to Disclosure and Barring 

Service checks along with other relevant employment checks. 

 

Salary:  Grade C: £10,922 per annum (FTE: £18,426 per annum)(new pay rate 

effective from 1 April 2019) 

Hours: 25 hours per week, Term time only (40 weeks per year) 

Contract: Permanent 

 

 

 

For further information and/or and information pack please contact Susan Sayers on 01256 

868605 or via email:  s.sayers@cranbourne.hants.sch.uk 

Our website can be found at: http://www.cranbourne.hants.sch.uk 
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